
To complete parent forms / permissions on the Aspen portal 
 
Please Note - This process can be done from a computer / laptop or on a mobile device.  Scroll 
down to page 5 to follow steps for a mobile device. 
 
 
Directions on a computer / laptop 
Click here to login to the portal - https://ma-gnbvt.myfollett.com/ 
 
If you have any issues logging in, try the I forgot my password option. Or email 
aspen@gnbvt.edu for further assistance. If you have any issues with these directions please 
email aspen@gnbvt.edu for further assistance. 
 

 
1. Scroll down to the bottom of the Pages tab that you are on.  You will see the Tasks 

section. 
 

 
 

2. Click the button.  In the window that launches, select Parent Permissions 
Workflow, leave today’s date defaulted, and click the lookup icon (magnifying glass) to 
search for your student. 
 

 
 

3. Click OK and then click the Next button at the bottom of the screen. 
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Technology Acceptable Use 
1. Read through the Technology Acceptable Use tab and click off the checkbox at the 

bottom of the page to agree to the policy. 
 

 
 

2. Click the Military Release tab to continue. 
 
Military Release 

1. Click the Military Release Form link in the language you prefer (English, Spanish, or 
Portuguese) and complete it.  This form will launch in a new tab.  Once completed, 
return to the workflow.  NOTE - You will have to minimize your browser window to return 
to the workflow pop up window.  

a. IMPORTANT - For Juniors and Seniors parents, a portion of this form is for you 
to agree or disagree to the school providing your student’s information to the 
Armed Services.  

 
2. Click off the checkbox at the bottom of the page to acknowledge the completion of this 

tab. 
 

 
 

3. Click the Student / Parent Handbook tab to continue. 
 



Student / Parent Handbook 
1. Click the 2020-2021 Student Handbook link.  This page will launch in a new tab. Please 

be patient while this page loads. 
  

2. Click on the Student Handbook image to begin reading.  If you would prefer to read the 
handbook in a different language, scroll down to select the language of your choice 
(English, Portuguese, or Spanish).  Once you have read through the material, return to 
the workflow.  NOTE - You will have to minimize your browser window to return to the 
workflow pop up window. 
 

3. Click off the checkbox at the bottom of the page to agree you have read the handbook. 
 

 
 

4. Click the Hand Sanitizer OPT OUT tab to continue. 
 
Hand Sanitizer OPT OUT 

1. Click the Hand Sanitizer OPT-OUT Form link.  This form is optional.  Only fill it out if 
you would like your student to OPT-OUT of using hand sanitizer at school.  This form will 
launch in a new tab.  Once completed, return to the workflow.  NOTE - You will have to 
minimize your browser window to return to the workflow pop up window. 
 

2. Click off the checkbox at the bottom of the page to acknowledge that you have read the 
Hand Sanitizer OPT-OUT information. 
 

 
 

3. Click the Family Compact tab to continue. 
 



Family Compact 
1. Click the Family Compact link.  This form will launch in a new tab.  You will select your 

preferred language within the form.  Enter your email address, select your preferred 
language, and click Next.  A new form will open.  Follow the instructions to complete the 
form and then return to the workflow when you are done.  NOTE - You will have to 
minimize your browser window to return to the workflow pop up window. 

 
2. Click off the checkbox at the bottom of the page to agree you have completed this form. 

 

 
 

3. Click the Sign Off tab to complete this process. 
 
Sign Off 

1. Enter today’s date. 
2. A comment is optional.  
3. Click the Next button at the bottom of the page. 

 

 
 
Confirmation page 

1. Click the Finish button to complete this process.  Thank you! 
 



Directions on a mobile device 
Click here to login to the portal - https://ma-gnbvt.myfollett.com/ 
 

1. In the area of the red square, you may (or may not) have a 3-line icon to access your 
menu.  Push that area to open up the menu. 

 

 
 

2. Click the Forms menu option. 
 

 
 
 

3. Click the + button next to the Parent Permissions Workflow line to begin the workflow. 
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4. Follow the workflow straight through.  Click the links for any forms that need to be filled 
out.  A new tab will launch.  Complete the form, close out your tab, and you will be back 
to the workflow to continue. 

NOTE - Refer to the details of each section on pages 1 - 4 of this document if the 
section is not self-explanatory. 

 
5. Check off the checkbox below each section to confirm you completed / agree with the 

topic that was covered. 
 

 
 

6. At the bottom of the page, click the Send Form button to complete the workflow.  Thank 
you! 


